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ABSTRACT

In this paper, we demonstrate how to download data from EDGAR into a
spreadsheet. There are four steps in the process. First, the analyst must open a
spreadsheet. Second, the analyst must locate the data for the compnay on
EDGAR. Third, the analyst must find the Form 10-K an fourth, the analyst must
import the data into the spreadsheet. This paper provides a detainled
demonstration of this process that can be used in the classroom.

INTRODUCTION

In this paper, we demonstrate how to import a nested table from a web page from the
Form 10-K filings to the SEC using the EDGAR database. Step 1 begins with Screen 1 that
shows how to begin by opening a spreadsheet and clicking on cell A1. Screen 2 shows how to
go to the Data tab and click on Get External Data from the web and the web browser will open.

Step 2 is to search for a company within EDGAR. Copy the EDGAR address in the
adress bar: www.sec.gov/edgar.shtml . Click Go and the click on Search for Company Filings.
"Click Company or fund name, ticker symbol, CIK (Central Index Key), file number, state,
county, or SIC (Standard Industrial Classification). Type in the Company or fund name, ticker
symbol, CIK, file number, state county, or SIC in the appropriate field and click “Find
Companies.”

Step 3 shows how to find the SEC form 10-K that will be imported into a spreadsheet.
Inthis example, we use the Form 10-K but this process will work for any SEC form with a nested
table. We will import the consolidated invcome statements, consolidated balance, sheeets, and
the consolidated statements of cash flows. Filter results to filing type 10-K and click Search.
Click the documents hyperlink for Form 10-K for the desired year. Select hyperlink for 10-K or
complete the submission text file. Select Table of Contents hyperlink if available if not go to
Step F. Select the hyperlink for financial statements. Select the hyperlink for the consolidated
income statement. If there is no Table of Contents, select hyperlink for 10-k or complete
submission text file. Use the Find function by holding down CTRL+F on keyboard. Enter
“Consolidated Statements of Income” in Find box and select next until data is found.
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Step 4 shows how to import data into a spreadsheet. Once the data table has been located
you will notice a yellow box with a black arrow. Click the yellow box with a black arrow above
the table to select the table (the box should change into a green box with a check mark to indicate
it has been selected). Click Import. Click OK to import into Excel. Data is now imported into
worksheet.

1. Open new Excel workbook
A. Make sure cell Al is selected
B. Go to Data tab
C. On Data tab select Get External Data from web

D. Web browser will open
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2. Open new Excel workbook
A. Make sure cell Al is selected
B. Go to Data tab
C. On Data tab select Get External Data from web

D. Web browser will open
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3. Search for company within EDGAR

A. Inweb brower address bar type ” www.sec.gov/edgar.shtml”

Click Go.

w

C. Click Search for Company Filings.

D. Click Company or fund name, ticker symbol, CIK(Central Index Key), file number, state, county, or SIC ( Standard
Industrial Classification).

E. Enter Company or fund name, ticker symbol, CIK, file numner, state county, or SIC in appropriate field and click “Find
Companies”.
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In the next step we explain how to find the SEC form that will be imported into Excel. For our example we use form 10-k but this
process will work for any SEC form with a nested table. We will be importing the consolidated income statements, consolidated
balance sheets and the consolidated statements of cash flows.

4. Find the SEC form to import
A. Filter Results to filing type 10-K and click Search
B. Click the documents hyperlink for form 10-K for desired year
C. Select hyperlink for 10-K or complete submission text file
D. Select Table of Contents hyperlink if available if not go to Step F
E. Select hyperlink for financial statements
F. Select hyperlink for consolidated income statement
G. If there is no Table of Contents
H. Select hyperlink for 10-K or complete submission text file
I.  Use Find function by holding down CTRL+F on keyboard

J.  Enter “Consolidated Statements of Income” in Find box and select next until data is found
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NET OPERATING REVENUES § 31,044 528837 § 24088
Cost of goods sold 11,374 10,406 8164
GROSS PROFIT 20,570 18.451 15,924
Selling, zeneral and administrative expenses 11,774 10,945 9431
Other operating charges 350 254 183
OPERATING INCOME 8,446 7252 6,308
Interest income 333 236 193
Interest expense 438 436 220
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173 195 L
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Filing Detail

G. If there is no Table of Contents
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/
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Size
114045
14195
10973
2499
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Import into Excel
A. Once the data table has been located you will notice a yellow box with a black arrow.

B. Click yellow box with a black arrow above the table to select the table (the box should change into a green box with a check
mark to indicate it has been selected)

C. Click Import
D. Click OK to import into Excel
E. Data is now imported into worksheet.

To import data into adjacent cells select cell where data import should start and repeat from step 1b.



How to Import Data into Excel from EDGAR

Bookl - Microsoft Excel

non-commercial use

|:| Zil

ul
—/ Home Insert Page Layout Formulas Data Review Miew

@ -7 x

>
=

3 b o L’ 5 || Connections - {. Clear = [ e ) LR e e
E B BECRNET ET I i B E r At E S f? ”uJ ‘L‘iJ i
From From From From Other Existing Refresh il - ﬁL Sort Filter ‘; ' Textto Remove Data Consolidate What-f | Group Ungroup Subtotal
Access Web  Text Sources+ | Connections || All- == Edit Links 17 Advanted || Columns Duplicates Validation Analysis ~ v .
Get External Data ] Connections i Sort & Filter Data Tools
| AL 2 £] B. Click yellow box with a black arrow above
= Jil B c L D 2 E 6 H ' ! s R the table to select the table (the box should
L ] - -
2 | change into a green box with a check mark to
3 - - -
4 A. Once the data table has been located indicate it has been selected)
5 . . .
5 you will notice a yellow box with a
o black arrow.
ol
10
11|
1: IrN-ew Web Query/ M‘
14 Wwww.secguvarchvesfedgarfdata,.’ZlS%E @@ A A Options...
E Click next to the tables you want to select, then dick Import.
i THE COCA COLA COMPANY AND SUBSIDIARIES "
g CONSOLIDATED STATEMENTS OF INCOME
19 [} ammy.’ 2007 2006 2005
{In millions sxcept g shars dats)
20 NET OPE G REVENUES $ 28,857 5 24088 § 23104
n Cost of gd6ds sold 10406 8164 5195
2 PROFIT 18451 15024 14909
- s : =1
» C. Click Import R e —
Ll TING INCOME 7252 6308 608
25 mcome 236 193 233
expense 456 220 240
% Equity income—net 668 102 680
7 Otherincome (loss}—net 173 195 93)
28 (ains on issuances of stock by equity method investees — — px]
= INCOME BEFORE INCOME TAXES 7873 6378 6600
Tncome taxes 1,892 1498 1818
30 4 n . | r
o
W A ¥ »| Sheet1 ~Sheet?  Sheet3 /%l [Done | | | e

Ready

B a A ele] s = =




How to Import Data into Excel from EDGAR

() dT s

Bookl - Microsoft Excel non-commercial use

=@

el Home  Insert  Pagelayout  Formulas \Dataf Review  View

W - = x

3 2 T | Connedtions ||y == i Clear e B I = 1R 0y SO SRR BE) 92 ShowDetall
A | 2 e NS SR E e ED )  ee
From From From From Other Existing Refresh il Sort Fifter 7 Textto  Remave Data Consolidate What-lf Group Unagroup Subtatal
Access Web  Tedt Sources~ | Connections || Alf- == EditLinks - Advanced || Columns Duplicates Validation - Analysis - ’ ¥
Get External Data Connections Sart & Filter Data Tools Outline £
| Al ~(a £
B | c | o | e L& ] 6 & | & L& L &k .t ] m J w [ o] e ] o] k] s [ % ] u].w \x|i
iw; | af
oz
=
8
B
5
ES
| |
-
&
gb
@2
-2
14
B sl
2L
20
18 | |
— - . -
- impotbaa e D. Click OK to import
Z | Where do you want to put the data? i nto Excel
22 @ Existing worksheet:
B .
2
5
26
27
B
3
30
En _ _
321
W 4> ¥| Sheetl Sheet? ~Sheet3 ¥

Point




How to Import Data into Excel from EDGAR

Y lome et Pagelmout  Fomus | Data | Review  View @ -9 x
! = 5 (o |G connections | : G Clear = = b . LrE #Z show Detail

PIFTE RGNS NIl nR D Sl = - = B .

From From From From Uth:er Exwmn_g Refmvsh —— ﬁl Sort Filter ?;?Advan(ed Text to Ren_me Data 'Cunsulida!e W’hat_—lfr Gn:up Ung:nup-Subtu'al

Access Web  Tet  Sources Connedians Al o Columns Duplicates Validation Analysis

Get External Data Connections Sort & Filter Data Toals | Outline &

| Al bl £ ¥
(2 A B!c|D|E|F\G|H\||J\|dL|M\N|o|P\Q|R\5|T|u\v|w\x|v|i'
1 4 { 1]
e iy 2009 | {006 s E. Data is now imported into the
3 |(In millions except per share data)
4 |NET OPERATING REVENUES $ 28857 5 24088 § 23104 Worksheet
5 Costof goods sold _ 10,405 m/
6 GROSS PROFIT 18,451 15,924 14,909
7 Selling, general and administrative expenses 10,945 9,431 8,739
8 |Other operating charges 254 185 85
9 OPERATING INCOME | 7,252 6,308 6,085
10 |Interest income 236 193 235
11 |Interest expense 456 220 240
12 |Equity income—net 668 102 630
13 |Other income (loss)—net | 173 195 93 9
14 |Gains on issuances of stock by equity method investees — — 23
15 |INCOME BEFORE INCOME TAXES 7,873 6,578 6,690 =
16 |Income taxes 1,892 1,498 1,818
17 |NET INCOME $ 5981 § 5080 5 4872
18 | BASIC NET INCOME PER SHARE S 259 S 216§ 2.04
19 | DILUTED NET INCOME PER SHARE 4 257 % 216 & 2.04
20| AVERAGE SHARES OUTSTANDING 2,313 2,348 2,392
21 |Effect of dilutive securities 18 2 1
22 AVERAGE SHARES OUTSTANDING ASSUMING DILUTION 2,331 2,350 2,393
23|
Ei
| 22|
Ehl
i
s
| 22
Edl
=
_I?:J_Gm Sheetl .~ Gheet? Sheet3 %] -

R e
—_— eSS

zM |
9/8/200 |

2 [T




