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ABSTRACT 
 

In this paper, we demonstrate how to download data from EDGAR into a 
spreadsheet.  There are four steps in the process.  First, the analyst must open a 
spreadsheet.  Second, the analyst must locate the data for the compnay on 
EDGAR.  Third, the analyst must find the Form 10-K an fourth, the analyst must 
import the data into the spreadsheet.  This paper provides a detainled 
demonstration of this process that can be used in the classroom. 
 

INTRODUCTION 
 

In this paper, we demonstrate how to import a nested table from a web page from the  
Form 10-K filings to the SEC using the EDGAR database.  Step 1 begins with Screen 1 that 
shows how to begin by opening a spreadsheet and clicking on cell A1.  Screen 2 shows how to 
go to the Data tab and click on Get External Data from the web and the web browser will open.   
 Step 2 is to search for a company within EDGAR.  Copy the EDGAR address in the 
adress bar:  www.sec.gov/edgar.shtml .  Click Go and the click on Search for Company Filings.  
`Click Company or fund name, ticker symbol, CIK (Central Index Key), file number, state, 
county, or SIC (Standard Industrial Classification).  Type in the Company or fund name, ticker 
symbol, CIK, file number, state county, or SIC in the appropriate field and click “Find 
Companies.” 
 Step 3 shows how to find the SEC form 10-K that will be imported into a spreadsheet.  
Inthis example, we use the Form 10-K but this process will work for any SEC form with a nested 
table.  We will import the consolidated invcome statements, consolidated balance, sheeets, and 
the consolidated statements of cash flows.  Filter results to filing type 10-K and click Search.  
Click the documents hyperlink for Form 10-K for the desired year.  Select hyperlink for 10-K or 
complete the submission text file.  Select Table of Contents hyperlink if available if not go to 
Step F.  Select the hyperlink for financial statements.  Select the hyperlink for the consolidated 
income statement.  If there is no Table of Contents, select hyperlink for 10-k or complete 
submission text file.  Use the Find function by holding down CTRL+F on keyboard.  Enter 
“Consolidated Statements of Income” in Find box and select next until data is found. 
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 Step 4 shows how to import data into a spreadsheet.  Once the data table has been located 
you will notice a yellow box with a black arrow.   Click the yellow box with a black arrow above 
the table to select the table (the box should change into a green box with a check mark to indicate 
it has been selected).   Click Import.  Click OK to import into Excel.  Data is now imported into 
worksheet.   

 
1. Open new Excel workbook 

A. Make sure cell A1 is selected 

B. Go to Data tab  

C. On Data tab select Get External Data from web 

D. Web browser will open 
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A.  Make sure cell A1 is selected 
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B.  Go to Data tab  

C. On Data tab select Get 
External Data from web 

D. Web browser 

will open 
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3. Search for company within EDGAR  

A. In web brower address bar type ” www.sec.gov/edgar.shtml”  

B. Click Go. 

C. Click Search for Company Filings. 

D. Click Company  or fund name, ticker symbol, CIK(Central Index Key), file number, state, county, or SIC ( Standard 
Industrial Classification). 

E. Enter Company  or fund name, ticker symbol, CIK, file numner, state county, or SIC in appropriate field and click “Find 
Companies”. 
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B. Click “Search for Company 
Filings”
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F.  

 

 

 

C.  Click Company  or fund name, ticker symbol, 
CIK(Central Index Key), file number, state, county, 
or SIC ( Standard Industrial Classification). 
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D. Enter Company  or fund 
name, ticker symbol, CIK, file 
numner, state county, or SIC in 
appropriate field and click “Find 
C i ”
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In the next step we explain how to find the SEC form that will be imported into Excel. For our example we use form 10-k but this 
process will work for any SEC form with a nested table. We will be importing the consolidated income statements, consolidated 
balance sheets and the consolidated statements of cash flows. 

4. Find the SEC form to import 

A. Filter Results to filing type 10-K and click Search 

B. Click the documents hyperlink for form 10-K for desired year 

C. Select hyperlink for 10-K or complete submission text file 

D. Select Table of Contents hyperlink if available if not go to Step F 

E. Select hyperlink for financial statements 

F. Select hyperlink for consolidated income statement 

G. If there is no Table of Contents  

H. Select hyperlink for 10-K or complete submission text file 

I. Use Find function by holding down CTRL+F on keyboard 

J. Enter “Consolidated Statements of Income” in Find box and select next until data is found 
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A. Filter results to filing 
type 10-K and click 
Search 

B. Click hyperlink for 
form 10-K for desired 
year. 
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C. 10-k 
hyperlink or 
complete 
submission 
text file 
hyperlink 
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D. Select Table of Contents 
hyperlink if available if not 
go to Step G 
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E.  Select hyperlink for financial 
statements 
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F. Select hyperlink 
for consolidated 
income statement
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G.  If there is no Table of Contents  

H. Select hyperlink for 10-K or 
complete submission text file 
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5. 

I.  Use Find function by holding down CTRL+F 
on keyboard 

J.  Enter “Consolidated Statements of Income” in 
Find box and select next until data is found 
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Import into Excel 

A.  Once the data table has been located you will notice a yellow box with a black arrow. 

B. Click yellow box with a black arrow above the table to select the table (the box should change into a green box with a check 
mark to indicate it has been selected)  

C. Click Import 

D. Click OK to import into Excel 

E. Data is now imported into worksheet. 

To import data into adjacent cells select cell where data import should start and repeat from step 1b.  
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A. Once the data table has been located 
you will notice a yellow box with a 
black arrow. 

B. Click yellow box with a black arrow above 
the table to select the table (the box should 
change into a green box with a check mark to 
indicate it has been selected)  

C. Click Import 
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D. Click OK to import 
into Excel 
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E. Data is now imported into the 
worksheet 


